
Out now...
Be Competent in Creating Electronic Presentations PLUS Challenges and Assessment Tasks. This expanded 
text contains additional hands-on challenges and assessment tasks suitable to assess competency in the unit. Also  
includes: more on organisational charts; creating an agenda/summary slide; and an appendix of shortcut keys. This 
text is ‘Packed with Practice’. Now available. BSBITU302A, $28.95, 978-0-7346-0768-3.

Be Competent in Developing & Using Complex Spreadsheets. In response to customer feedback, this text now 
includes more on: linking; subtotals and outlining; conditional formatting; consolidating data; new function exercises; 
and expanded Workplace Scenarios. Now available. BSBITU402A, $30.95, ISBN 978-0-7346-0767-6.

Previously announced...
Be Competent in Producing Spreadsheets. A new text which has been separated from the complex unit and now 
assumes no prior spreadsheet knowledge. New topics and Hands-on Exercises have been added, plus four new 
Workplace Scenarios. Now available. BSBITU304A, $28.95, ISBN 978-0-7346-0755-3.

Be Competent in Producing Desktop Published Documents, PLUS Challenges and Assessment Tasks. This 
text has been reworked to include more business-focused exercises, plus there are additional hands-on challenges 
and tasks suitable to assess competency in the unit. Now available. BSBITU309A, $28.95, ISBN: 978-0-7346-0769-0.

Feedback or suggestions always welcome via feedback@tilde.com.au 
See www.tilde.com.au for a full table of contents 

Keep up to date with Tilde on Facebook or our blog: www.tildepublishing.blogspot.com 
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Unit Title Price ISBN

BSBWOR204A Be Competent in Using Business Technology $24.95 978-0-7346-0749-2

BSBITU102A Be Competent in Developing Keyboard Skills $24.95 978-0-7346-0744-7
BSBITU307A Be Competent in Developing Keyboard Speed & Accuracy

PLUS Challenges & Assessment Tasks
$24.95 978-0-7346-0745-4

BSBITU203A Be Competent in Communicating Electronically, Outlook $24.95 978-0-7346-0763-8
BSBITU203A Be Competent in Communicating Electronically, Gmail $22.95 978-0-7346-0660-0
BSBITU201A Be Competent in Producing Simple Word Processed Documents $32.95	 978-0-7346-0750-8
BSBITU303A Be Competent in Designing & Producing Text Documents $30.95 978-0-7346-0751-5
BSBITU401A Be Competent in Designing & Developing Complex Text  

Documents
$30.95 978-0-7346-0752-2

BSBITU202A Be Competent in Creating & Using Spreadsheets $28.95 978-0-7346-0753-9
BSBITU304A NEW! Be Competent in Producing Spreadsheets $28.95 978-0-7346-0755-3
BSBITU402A NEW! Be Competent in Developing & Using Complex  

Spreadsheets
$30.95 978-0-7346-0767-6

BSBITU301A Be Competent in Creating & Using Databases $26.95 978-0-7346-0756-0
BSBITA401A Be Competent in Designing Databases, 2nd edition $28.95 978-0-7346-0747-8
BSBITU302A NEW! Be Competent in Creating Electronic Presentations  

PLUS Challenges and Assessment Tasks
$28.95 978-0-7346-0768-3

BSBITU309A NEW! Be Competent in Producing Desktop Published Documents 
PLUS Challenges & Assessment Tasks

$28.95 978-0-7346-0769-0

BSBITU306A Getting Results: Designing & Producing Business Documents $32.95 978-0-7346-0762-1
BSBADM307B Be Competent in Organising Schedules $22.95 978-0-7346-0761-4
BSBWRT301A Be Competent in Writing Simple Documents $24.95	 978-0-7346-0760-7

BSBLEG401A Be Competent in Complex Legal Documents: Prelim edition $32.92 978-0-7346-0766-9
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FREE EXERCISES

FREE additional exercises for:

* Be Competent in Creating and Using 
Spreadsheets

* Be Competent in Producing Spreadsheets

NOW available from felicity@tilde.com.au

Be the first to find out about these offers and other information 
through our social media:

Facebook (Become a fan)
Twitter (Follow us)

Blog (www.tildepublishing.blogspot.com)


